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What is income tax?
Income tax is your contribution to government spending. 
Everyone who earns or receives income over a certain amount 
in a tax year pays income tax and the more you earn the more 
income tax you pay. If you work for someone else your employer 
will usually take the tax from your earnings each pay day and 
pass it on to HM Revenue & Customs. This is known as the Pay as 
You Earn (PAYE) system. It takes care of your tax automatically.

Do I have to pay tax on all my taxable income?
No. Everyone can earn or receive an amount of income in each 
tax year before paying tax. This is called the personal allowance. 
To find out how much this year’s personal allowance is visit www.
hmrc.gov.uk/rates/it.htm

Is my student grant taxable?
No, and neither are scholarships, most research awards and 
housing benefit.

What income is taxable?
The most common forms of taxable income are:
• Earnings from full or part-time work, including tips and bonuses
• Profits from a business
• Dividends
• Interest from National Savings investments
• Jobseekers’ Allowance (JSA)
• Interest from savings with a bank or building society.

As far as bank or building society interest is concerned tax is 
normally taken off before you get it, but you can claim back tax 
if you have overpaid. However, if you are sure that your total 
income, including your interest and earnings, will be less than 
your personal allowance, you can arrange for your interest to be 
paid without the tax being deducted.

If your total taxable income is below your personal allowance in 
the tax year you will not have to pay any tax (a tax year starts on 
6 April
in one year and finishes on 5 April in the next). If you have paid 
tax but your total income was not, or is not likely to be, as much 
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as your personal allowance, you may claim a refund. Ask your 
tax office or the Union Advice Centre for a repayment claim 
form P50.

What should I do if I get a holiday job?
If you have a form P45 give it to your new employer. It shows your 
PAYE code, your total earnings and how much tax you have 
paid since the start of the tax year. If you think that your total 
taxable income in the whole of the tax year is likely to be less 
than your personal allowance you should ask for a form P38 (S) 
and then fill in and sign the form before handing it back to your 
employer to complete.
You should not be charged any tax once this form has been 
processed and you will be refunded any tax already paid.

What should I do if I get a term-time job?
If you do not have a P45 and were previously paid below the 
PAYE threshold, you need to fill in a P46 and hand this to your 
employer when you commence employment during term-time. 
The amount of tax you are paying can then be assessed. If you 
do not fill in the appropriate form you will be put on a basic tax 
code. If you are put on a basic tax code, but an assessment 
(form P46) reveals that you earn below this tax limit then you will 
need to claim the tax back in April, at the end of the tax year.

What should I do when I leave my job?
If you do not go to another job and do not claim Jobseekers’ 
Allowance you may be entitled to a tax rebate. Ask your tax 
office or the Union Advice Centre for a repayment claim form 
P50. If you change address frequently you must inform your tax 
office so that any tax rebates can be sent to the appropriate 
address. 

If you have worked for short periods for different employers your 
records may be with more than one tax office.

Do I need to give a reference number when contacting HM 
Revenue & Customs?



If HMRC hold any tax records it can find them under your 
National Insurance number so it would be helpful for you to know 
it when you contact your tax office.

What about National Insurance?
Most people who work must pay NI contributions. These 
contributions help to pay for Jobseekers’ Allowance, ESA 
(Employment and Support Allowance) and, in due course, the 
state retirement pension. However, you do not necessarily need 
to have paid any National Insurance contributions to claim some 
of these allowances. Students in full-time education who are not 
working do not have to pay NI contributions.

Everyone who works in this country needs a National Insurance 
number. You will only pay NI on earnings in excess of a minimum 
threshold which can be found on www.hmrc.gov.uk/rates/it.htm. 
This means that most students will not earn enough to have to 
pay NI whilst they are studying.

Where can I go for more advice?
Your local HM Revenue & Customs Office. If you have any 
queries about your tax position or where your local tax office is 
please call HMRC on: 0845 3667 851. They will be happy to help.

For further information please visit: www.studenttaxadvice.org.uk
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